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Supplemental Health Insurance Conversion Credit
Locator No: CC/POL-32 Program for Nonrepresented and Certain Represented
CBB-25 (02.1200) Employes

INTRODUCTION

The purpose of this bulletin is to provide technica and procedura information that will help agencies
interpret and administer the supplementa health insurance conversion credit (SHICC) program to those
employes to which it has been extended. As of the date of this bulletin, the employe groups for which the
SHICC program has been approved and the effective date of the program for each respective group are as
follows

* Wiscongn State Employes Union (WSEU; dl units) 11/26/95
* Wisconsn Physician and Dentist Assocition 11/26/95
* Classfied nonrepresented employes 1/21/96
* Unclassified nonrepresented employes, other than  1/21/96
those with fixed term appointments

* Unclassfied nonrepresented employes with fixed  Date of appointment
term appointments made on or after 1/21/96
* Faculty and Academic Staff of the University of 2/1/96
Wiscongn system
* State dected officids Date varies based on term of office;
contact DER for more information
* Professond Employesin Research, Satistics &

Andyss 4/14/96
* State Engineering Associaion 4/14/96
* Wiscongn Professond Employees Council 4/14/96
* Wisconsin Science Professonals 4/14/96

NOTE: Unless otherwise indructed by DER, the information in this bulletin will dso aoply to the
adminigtration of a SHICC program for any other represented employe group for which this program is
agreed to for the 1995-97 collective bargaining agreement. As of the date of this bulletin, 1995-97
agreements have been reached with three additiona state bargaining units (Association of State Prosecutors,
State Professond Education and Information Council; and United Professonas for Quality Hedth Care)
and are awaiting dgning by the Governor and publication in the officid state newspaper. The expected
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effective date for these contracts is June 8, 1996. The SHICC program is included in al of those tentative
agreements.

NOTE: Plesse refer to CC/POL-26, dated January 18, 1996, for background information relating to the
edtablishment of this program for nonrepresented classified and unclassified employes, faculty and academic
daff, and Sate eected officias.

INTEGRATION OF SHICC WITH PROGRAMSBENEFITS ADMINISTERED BY THE
DEPARTMENT OF EMPLOYE TRUST FUNDS

Although the information or examples in this bulletin may gopear to goply to an individud employe's
circumgtances, any specific facts reating to the Wisconsn Retirement System (WRS) and the exact
circumstances of an employe's retirement from state service should be verified before a definitive answer is
given to the employe.

ANSWERSTO FREQUENTLY ASKED QUESTIONS ABOUT THE SHICC PROGRAM

The following questions and answers represent those that have been asked most frequently in the past
severd weeks by agency personnel or payroll staff or identified by Department of Employment Relations
(DER) daff as likely areas of concern or confuson. They are grouped by generd topic (eg., “effective
dae’) but some questions and/or answers involve more than one issue. The following topics are included:

1. BASICELIGIBILITY ISSUES ..iciuttiteeiuteeteesureesseesseeesessssesssesssssesessssssssessssssssessssesssessnsesssessnnes P.2)
2. DETERMINING YEARS OF CONTINUOUS SERVICE WITH THE STATE ....ccveeeeesteeeeseeeseeeeesseeneens (P.3)
G T o o AV = 0. 1 =SSR PR (P. 4)
4. DOCUMENTING AN EMPLOYE SYEARS OF PROTECTIVE AND GENERAL
OR EXECUTIVE OCCUPATION CATEGORY PARTICIPATION ..veitviteeuieseeeeeesenseeseessessessessensens (P.5)
5. COMPUTING THE AMOUNT OF SUPPLEMENTAL CREDITSFORAN EMPLOYE ...ccvevvneeeeeeneenne (P.7)
6. DETERMINING AN EMPLOYE' SELIGIBILITY FOR THE “RESTORATION” OF 500
CREDITS OF SICK LEAVE ....vtteeteeitesiee st sse sttt sse e e sseenesssesneenesseesneennesneesnesnnesneensens (P.9
7. DETERMINING THE BASE RATE AT WHICH TO CONVERT THE SUPPLEMENTAL
CREDITS. .1ttt eueestee bt eaeesse e b e ae e s e bt eae e s he e sb e e s e e ae e b e e ee e ae e aR e e st e Re e e R e e e e eneenb e e s e e e e e neerennnenns (P. 10)
8. REHIRED ANNUITANT ISSUES ...cccuttiteeiiteeteesieeaseesseesseessesaseessessnseessesssesssssssesssessnsesssenss (P. 10)
9. CARRY-OVER EMPLOYESOF THE UNIVERSITY OF WISCONSIN HOSPITAL AUTHORITY........... (P. 112)
10, IMISCELLANEOUS......uteitieiteeitteeteessseaseesseeeseesssesaseesseessesasseaseessseassessnseensessnseessesssseessenas (P. 1)

Three attachments are also included for reference. Attachment A is a sample form to be adapted by each
agency for use by its employes when they request restoration of 500 hours of sick leave used in the three
years preceding retirement for asngleinjury or illness. Attachment B is a copy of the table that shows the
maximum supplemental credits for genera/executive or protective category up to 25 years of sarvice.
Attachment Cis a copy of a table that shows the maximum supplemental credits for employes with a
combination of generd/executive and protective category employment during the first 24 years of continuous
sarvice/seniority.

BASICELIGIBILITY ISSUES
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1. To be €digible to receive supplemental credits, one of the criteria is that an employe must
“retirefrom theservice” What doesthat mean?

It means to meet the definition of “retired employe’ found in s. 40.02(49), Stats. Under this definition, a
“retired employe’ is aformer insured employe who is not a participating employe and who is one of the
following:

retired on an immediate or disability (including duty disability) annuity;
received alump sum payment, which would have been an immediate annuity if paid as an annuity;

terminated creditable service after attaining 20 years of creditable service under the WRS who is
igible for an immediate annuity but defers application;

any date condtitutiond officer, member or officer of the legidature, head of a State department or
date agency who is approved by the governor with senate confirmation, or head of a legidative
sarvice agency who terminates dl creditable service on or after 1/1/92, who is digible for and has
goplied for aretirement annuity.

2. What isan “immediate annuity?”

“Immediate annuity” is defined at s. 40.02(38), Stas. It means an annuity, not including an annuity from
additiond contributions, which begins to accrue not later than 30 days after termination of employment.

DETERMINING YEARS OF CONTINUOUS SERVICE WITH THE STATE

1. To bedigible for supplemental credits under the SHICC program, an employe must have at
least 15 full years of adjusted continuous service with the state at the time of retirement. How
is*adjusted continuous service’” determined?

For represented employes, the term “seniority” should be used interchangegbly with the term “adjusted
continuous service” Thus, for those employes, the full years of sarvice will be determined in
accordance with the seniority provisons of the respective collective bargaining agreement.

For nonrepresented employes, the years of “adjusted continuous service’ years are determined in
accordance with the provisons of s. ER 18.02(2), Wis. Adm. Code.

2. Are the years of creditable service under the Wisconsin Retirement System computed the
same as the “ full years of continuous service’ with the state?

Deiinitdy not. Although these two terms are frequently confused by employes, and the number of years
ae dmilar for some employes, the two terms have distinct meanings and different methods of
computation. The years of creditable service refers to the number of years of service an employe has
credited under the Wisconsn Retirement System for purposes of retirement digibility and annuity
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cdculation; this amount may reflect employment with a non-state employer that participates in the WRS,
an employe' s haf-time status for some or dl of hisher career, the fact an employe took a separation
benefit when leaving a previous covered position and many other factors.

In contrast, the years of adjusted continuous service or seniority with the state relates to the number of
years an employe has worked for the state without a bresk in service. For example, a hdf-time
employe would accrue one full year of continuous service/seniority over a caendar year, and
gpproximately one-haf (1/2) year of creditable service under the WRS for that same year.

EFFECTIVE DATE

1. An employeretired from a position during this fiscal year, but before the effective date of the
SHICC program for the employe group under which the employe is covered. |s ghe digible
for the supplemental credits provided under SHICC?

No. The supplementd credits are only available to employes who meet the basic digibility criteriai.e,
15 full years of continuous state service/seniority as of the date of retirement, and who retire on or after
the date on which the SHICC program became effective for that employe group. _In addition, any
requirements that exist in order for an employe to convert sSck leave credits under the standard
Accumulated Sick Leave Conversion Credit (ASLCC) program must aso be met.

Example A:  Jack Smith retired from a WSEU postion effective 11/12/95 and had 20 years of
seniority a the time of his retirement. Heis not digible for supplemental credits under the SHICC
program because he terminated state service before the effective date of the SHICC program for
WSEU employes.

Example B:  Jack Smith was on a leave of absence from a WSEU position and retired 12/15/95
without returning to active pay status, he had 20 years of seniority at the time of his retirement.
Jack would be digible for the supplementa credits because his actud date of retirement was after
theinitid effective date for the SHICC program for employes represented by WSEU.

Example C: Jack Smith terminated state employment from a WSEU position 12/15/95 and had
19 years of seniority at the time of termination. Six months later, he decides to apply for an annuity.

He would not be igible for supplementd credits because he did not retire on an immediate annuity
from a state position; because heis not digible for an immediate annuity, he would not be digible to
convert any unused sick leave credits under the ASLCC. Therefore, heis dso indigible to recelve
any supplementa credits under the SHICC program. (NOTE: An employe who has reached
minimum retirement age, has 20 years of creditable service and is eligible for an immediate
annuity may defer application for an annuity. These participants are considered to have
“retired fromthe service” and are thus eligible for accumulated sick |eave conversion credits
and supplemental health insurance conversion credits even though they don’t receive an
immediate annuity.)

2. An employe has applied for a disability retirement. The effective date of a disability
retirement is typically determined retroactively; however, the employe typically remains in
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employment status with the state until the decision on the disability application is made. To be
eigible to recelve supplemental credits under SHICC, an employe must have at least 15 full
years of continuous service, or seniority, at the time of retirement. What date would be used
to determine an employe's digibility for supplemental credits. the effective date of the
retirement, or the date on which the individual’s employment status with the date is
terminated? What date would be used to deter mine the employe' sfull years of seniority?

The date determined by the Department of Employe Trust Funds (DETF) as the effective date of the
retirement would be the date on which both digibility for supplementad credits and full years of
continuous state service would be determined.

Example A: Joan Adams is a nonrepresented classified employe.  She applied for a disability
retirement through the Wisconsin Retirement System in October 1995. The decision approving that
disability retirement is not made until February 15, 1996, and it is determined that the effective date
of her retirement is October 21, 1995. Joan is not digible to receive SHICC credits, even if she
had 15 years of continuous service on October 21, 1995, because the SHICC program was not
effective for nonrepresented classfied employes until January 21, 1996.

Example B: Tom Jones is a represented physcian. He has 15 years of continuous
sarvice/seniority as of March 3, 1996. Tom applied for adisability retirement prior to that date, and
the DETF determined that the retirement would be effective February 15, 1996. Even though Tom
is in a pogtion for which the SHICC program was approved effective November 26, 1995, he
does not have the required 15 full years of continuous service as of the date of his retirement, i.e,
February 15, 1996. Therefore, he is not digible for any supplementa credits under the SHICC

program.

DOCUMENTING AN EMPLOYE' S YEARS OF PROTECTIVE AND GENERAL OCCUPATION PARTICIPATION

1. Some employes have moved between “general” and “protective” occupation category
employment, and not all of that employment was with this agency. How can we document the
years of continuous service in protective vs. general occupation employment for an employe?

Depending on the age and completeness of the employe's P-file, documents may exig in that file that
would alow you to “track” the employe' s movements to and between generd and protective category
positions. The Employe Trust Funds Form 40 may exist in an employe's file and would document a
change of that sort. Other clues can be determined from the employe' s dassification in a given year or
over a gpecific time frame, Since for many classfications, virtudly everybody holding that classfication
title will be in a particular retirement category (eg., Officer would most likely be protective and a
Program Assistant would be generd). The Department of Employment Relations, in conjunction
with DETF, isworking to develop a legidative history of what state classifications were added to
protective occupation category by statute and when those changes were effective. This
document will be shared with state agencies when it is devel oped.

The DETF may be able to provide you with the start and stop dates of an employe' s participation in a
particular retirement category, which may help in cases where little documentation can be derived from
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the employe's P-file or other records available within the employing agency. Be aware, however, that
an employ€e' s adjusted continuous service, or seniority, may not cover the same time frame as DETF's
records for that individud. For example, an employe may have had prior employment with a non-state
WRS employer and had protective service with that employer.

The years of protective service for that employe will not match the years of continuous service/seniority
with the gate. Likewise an employe whose seniority date was adjusted upon reinstatement to a WSEU
Security and Public Safety (SPS) bargaining unit postion may reflect many more years of WRS
creditable service than the employ€' s current seniority.

Example A:  John Doe was employed as a Correctiona Officer for 16 years and |eft state service
for other employment. He reingtated to an SPS position in a non-protective position two years after
leaving. John works 15 more years and then retires. John's seniority would be 15 years, dl of it in
a generd occupation category postion. However, his creditable service under WRS would reflect
16 years protective and 15 years generd, for a totd of 31 years. The maximum amount of
supplementa credits that could be matched for John would be based soldly on the 15 years of
generd category employment, i.e., 15 x 52 = 780.

Example B:  John Doe was employed as a Correctional Officer for 15 years and |eft state service
for other employment. He reingtated two years later to an SPS protective category position and
worked 10 more years. He then moved to a nonrepresented position in a generad occupation
category where he worked for 5 more years. In this case, John's years of continuous service would
have been recomputed at the time he moved to the nonrepresented postion, and his previous 15
years of service would be credited for seniority purposes. He would have 30 years of continuous
sarvice a the time he retired, of which the first 25 were in protective. The maximum supplementa
credits he could be provided would be computed as follows:

Years 1-24. 24 (protective) x 78 1872
Y ears 25-30: 6 (protective or generd) x 104 624
Maximum meatch: 2496

2. What if an employe claims to have more years of protective employment than can be
documented by the employer? For example, an employe with 35 years of service transferred
to hisor her present agency 20 years ago and the P-file does not contain any documents that
support the employe's claim that five of those first years were in a protective category
position.

The employer should take reasonable efforts to attempt to document the employe's cam, eg.,
contacting the previous agency to determine what records might till exist at the agency to support the
clam, consult with the DETF to determine whet records or information might exist in the employe sfile
a ETF, contacting the central payroll center to determine what records might exist or be retrieved for
the period in question. The employe should also be requested to provide whatever documentation he or
she has to support that claim of previous service. If no documentation can be found by the employer or
employe to support the claim of protective service, the employe's supplemental credits must be based
on the record of employment that is supported by documents.
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3.

If an employe has 24 or more full years of seniority, of which some of the first 24 were in
protective, and somewerein general, how do | treat fractions of a year?

When an employe has time in both protective and generd during the fird 24 years of
seniority/continuous service, you will give credit for a full year of protective sarvice if the fraction of a
year is 1/2 or more (e.g., 12.5 years protective = 13 years protective). |If the fraction of a year of
protective is less than one-haf, you will round down (e.g., 12.4 years protective = 12 years protective).

COMPUTING THE AMOUNT OF SUPPLEMENTAL CREDITSFORAN EMPLOYE

1

2.

The chart provided in the collective bargaining agreements and the compensation plan
materials starts at 15 years. Does this mean that the years of service before 15 are not
included when determining the amount of supplemental credits to which an employe may be
entitled?

No. An employe is not digible for the supplementa credits unless she has at least 15 full years of
continuous service/seniority at the time of retirement, which is why the chart begins a 15 years. If an
employe mests the 15 years minimum requirement, al the years prior to that do count for purposes of
computing the amount of accumulated sick leave credits that may be matched. The chart smply
illugtrates the maximum amount of supplementa credits that could be provided to an employe with years
of sarvice ranging from 15 to 26, and with employment only in one retirement category (generd or
protective) during that time period. If an employe has sarvice in both categories during the first 24
years, the chart may not be helpful and the maximum supplementa amount will need to be determined
based on the 52 hours for each year of generd category employment, and 78 hours for each year of
protective category employment.

Example A:  An employe has 24 years of continuous service and dl of that time was in the
protective category. The chart illustrates that the employe may be supplemented up to 1872 hours
of accumulated Sick leave upon retirement. Thisis the same result as multiplying the years of service
(24) by 78.

Example B: An employe has 24 years of continuous service, 10 of which were generd category
and 14 of which were protective category. The chart will not be hepful in determining this
employe' s maximum supplement.  Instead, you multiply the years of generd service (10) by 52
(520), and the years of protective service (14) x 78 (1092), and add the two amounts: 1612.

An employe has 30 years of adjusted continuous service; the first 15 years were in general
occupation and the last 15 werein protective. How do | compute the supplemental amount for
that employe?
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Only the firgt 24 years of sarvice are supplemented & different amounts.  Thus, the formula for this
employe's maximum supplementd credits would look like this:

Years 1-24. 15 generd x 52 780
9 protective x 78 702
Y ears 25-30: 6 (protective or generd) x 104 624

Maximum supplemerta credits. 2106

Alternatively, you may refer to Attachment C for a table illustrating maximum supplemental credits for
each category of employment during the first 24 years of continuous service for employes with both
protective and general/executive category employment.

3. Under the ssandard ASL CC program, fractions of an hour are converted. Should fractions be
supplemented under the SHICC?

Yes. If an employe has an accumulated sck leave baance that is less than the maximum that may be
supplemented and that balance includes a fraction of an hour, the fraction should be matched.

Example A:  An employe has 2042.5 hours of ASLCC and the employe s maximum supplementa
amount is 2042. In this case, the fraction exceeds the maximum credits that may be supplemented
and may not be matched.

Example B:  An employe has 2042.5 hours of ASLCC and the employe' s maximum supplemental
amount is 2045. In this case, the employe should be supplemented 2042.5 hours, which isless than
the maximum supplemental amount.

4. An employe used 750 hours of sick leave for a surgery and recovery during the three years
preceding hisretirement, and has a balance of 200 sick leave credits at the time of retirement.
He has 25 years of servicein general category employment. How do I compute the maximum
supplemental creditsfor him?

Firg, you determine the supplemental credits that would be available based on the employ€e's current
sck leave baance and years of service, and then add the 500 credits to that amount, if the employe
requests that the credits be “restored” and the gppointing authority determines the employeis eigible for
the “restored” credits. For the above example, the computation would ook like this:

Years 1-24. 24 (generd) x 52 1248
Year 25: (generd or protective) x 104 104
Maximum basic supplement: 1352

However, the employe only has 200 sick leave credits accrued a the time of retirement, so you match
that amount (200), and then add 500, for atotal of 700 supplementd credits.
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DETERMINING AN EMPLOYE' SELIGIBILITY FOR THE “RESTORATION” OF 500 CREDITS OF SICK LEAVE UNDER
THE SUPPLEMENTAL HEALTH INSURANCE CONVERSION CREDIT PROGRAM

1. An employe used 1000 hours of sick leave for a surgery and recovery, but 700 of those credits
were used more than three years before his retirement date. Does he qualify for the
“restoration” of 500 credits upon retirement?

Assuming the employe is otherwise digible for the supplement, he would not qudify for the “restoration”
of 500 credits, since he used only 300 of those in the three years preceding the retirement date. If the
employe had used 300 hours of sck leave prior to the three years before retirement, and 700 hours in
the three years preceding retirement, the employe would be digible for 500 “restored” hours under the
SHICC program. Reminder: These restoration provisions apply only to the SHICC program; do
not restore any hours to the employe’s regular sick leave account that is converted under the
AS_CC program.

2. What kind of documentation must the employe provide to demondtrate that at least 500 hours
of sick leave were used and approved in the preceding three years, and that they were used
for asingle personal injury or illness?

The employe should be requested to produce a document (sample format included as attachment A)
that indicates the dates and amount of sick leave used in the preceding three years that were reated to
the angleinjury or illness, and the nature of theillness or injury. It is not necessary for that 500 hours to
have been used in one increment, but if the use of the hours was in incrementa amounts (e.g., severa
absences of two or three weeks each, multiple frequent absences over an extended time for
chemotherapy, etc.) the employe should be required to identify how those absences relate to the same
illness or injury. If the employe was required to provide medica documentation at the time the absences
occurred, those could be relied upon for this purpose. If the employe was not required to provide any
type of medicd documentation relating to the illness or injury for which the 500 hours were used or
there is some question as to whether the subsequent sick leave credits used were related to that illness
or injury, the employer may request a satement from a medica professond that attests to the fact that
the 500 hours of sick leave were rdated to the same illness or injury.

3. Wouldn't it just be easier to say that any employe who uses 500 or more hours of sick leave
for personal purposes in the three years preceding retirement will be digible for the 500
“restored” hours?

Yes, it would be easier, but it would not be consistent with either the intent or provisions of the SHICC
program. An employe may use sck leave for purposes other than illness or injury, e.g., routine medica
or denta gppointments and may have had multiple episodes of unrelated illnesses or injuries that, in the
aggregate, totded 500 or more in the three years preceding retirement. However, the intent of the
“restoration” of 500 credits was to provide some cushion for the employe who happens to suffer from a
serious medicd condition and who is obliged to use a large number of sck leave credits for that
condition, not to provide additional credits for sick leave that was used for routine purposes or for less
lengthy absences resulting from unrelated illnesses or injury.
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DETERMINING THE BASE RATE AT WHICH TO CONVERT THE SUPPLEMENTAL CREDITS

1. Under the SHICC program, the employe may choose to have the supplemental credits
converted at a different rate than the employe’ s current rate. For most employes there won't
be much of a difference, so do we haveto do thisfor everyone?

You do not need to determine the average rate unless the employe requests you to do so. Generdly
speaking, the average of the base rates for the highest earnings years probably won't be greater than the
employ€e's current rate unless the employe experienced a decrease in her/his hourly pay rate since that
time.

2. Under the SHICC program, an employe may choose to convert the supplemental creditsat the
employe's current base rate (same as Accumulated Sick Leave Credit Conversion) OR at the
aver age of the employe' srate for the three highest earnings years. How do we determinethe
“average of theemploye's pay rate for thethree highest earningsyears’?

For some employes, the earnings for a particular year may include overtime payments or some form of
lump sum payment. These payments are consdered “WRS earnings’ but do not affect an employe's
base pay rate and will have no gpplication for purposes of converting supplementa hedth insurance
credits. The average of the employe's base rates during the three highest earnings years should be
determined by taking al of the employe's base rates during each of those three years, and computing
the average of those.

Example: An employ€e s base rate at the time of retirement is $12.456/hour. The employ€ s three
highest earnings years were 1986, $30,000; 1987, $32,000; and 1994, $35,000. The employ€e's
actual base rates received during each of those years were:  1986: $13.232, $13.502; 1987:
$13.786, 14.425; and 1994: $15.421, $15.884, $16.762. The average of base rates for those
three years is (13.232 + 13.502 + 13.786 + 14.425 + 15421 + 15.884 + 16.762) , 7, or
$14.716. This rate would be used to convert only the supplementd credits if the employe chose
that option. The standard ASLCC would be converted at the employ€e's current rate of $12.456.

REHIRED ANNUITANT ISSUES

1. Arerehired WRS annuitants digible for supplemental credits if they are currently employed
in a pogtion for which the SHICC program has been approved?

Assuming the rehired annuitant has the minimum number of years of continuous service with the Sate to
be digible for the supplementa credits, the answer will vary based on whether the employe continued in
annuitant status upon reemployment with the state, or whether the employe ceased to draw an annuity
and became an active member of the WRS.

If the employe continued in annuitant status upon reemployment with the state, she would not be digible
for supplementd credits upon termination from state employment. Under the provisons of the ASLCC
program, only employes who are immediately eligible for an annuity may convert Sck leave credits upon
retirement. Similarly, the supplementa credits are available only to those employes who have the ability
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to convert “regular” sick leave credits upon their retirement. Because a rehired annuitant who is not an
active paticipant in the WRS remains an annuitant, there is no ability for that individud to “re-retire’
upon termination from state employment. Thus, sck leave credits She may have accrued during the
most recent period of employment would not be converted for payment of hedth insurance premiums
upon the employe' s termination from state employment and no supplementa credits would be provided.

However, a rehired annuitant who chooses to become an active WRS participant would be digible for
the supplementa credits upon hisher subsequent retirement from the state. The amount of sck leave
credits the employe earned during the most recent period of employment would be the amount on which
the supplemental credits would be based.

CARRY-OVER EMPLOYESOF THE UNIVERSITY OF WISCONSIN HOSPITALS AND CLINICSAUTHORITY

1. Effective June 29, 1996, certain individuals who remain employed by the newly-created
University of Wisconsin Hospitals and Clinics Authority, but were nonrepresented classified
or academic staff, or represented by the Wisconsin Science Professionals, Wisconsin
Professional Employees Council, or United Professionals for Quality Health Care, as of June
26, 1996, will be consdered “carry-over” employes. As*“carry-over” employes, they will be
required to receive the same compensation for the following year asthey would have received
if they were a UW Hospital employe as of June 29, 1996. (See ss. 233.10(2)(a) & (¢)1,
233.10(3)r)(a) & (b)2, If part of their compensation as of that date includes the SHICC
program, will the SHICC program be continued for those employes?

Yes, if as of June 26, 1996, the collective bargaining agreement, compensation plan, or compensation
provisions gpplicable to the respective employe group included the SHICC program. If so, the carry-
over employes would continue to be eigible for the SHICC program for the remainder of the carry-
over year, ending on June 30, 1997. Any decison or agreement to continue the SHICC program
beyond the carry-over year will be made by the UW Hospitds and Clinics Authority.

2. Will employeswho are covered by the WSEU collective bar gaining agr eements continueto be
eligible for the SHICC program after they become employes of the UW Hospitals and Clinics
Board?

Employes who as of June 29, 1996, were represented by the WSEU in the blue collar, clerical, security
and public safety, or technica bargaining units, and become employes of the UW Hospitd and Clinics
Board will continue to be compensated under the terms of the 1995-97 labor agreement between the
date and the WSEU for the duration of the biennium. After that time, they will negotiate a new
collective bargaining agreement with the UW Hospitd and Clinics Board.

MISCELLANEOUS

1. Under standard ASLCC provisons, if an active employe dies, the accumulated sick leave
credits may be converted by the dependents to pay for health insurance premiums. If an
active employe died and hisher ASLCC were converted by the dependents for health
insurance premium payment, would supplemental credits also be available?
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No. The supplementd credits are only avalable when an employe retires from sae service and
becomes a “retired employe.” What condtitutes “retired employe” is defined as s. 40.02(49), Stats.
and the deeth of an active employe would not be considered a retirement from dtate service, evenif itis
treated as such by ETF for purposes of payment of any benefit under the deceased’ s WRS account.

2. What if aretired employe who was granted credits under the SHICC program dies?

Any baance remaining in the employe s hedth insurance premium payment account may be used by the
surviving dependent(s) to continue to pay the hedth insurance premium after the retired employe's
death. This baance may include amounts converted from the “standard” sick leave credits, as well as
from supplementd credits.

REFERRAL OF QUESTIONS

Questions from an agency-level personnd or payroll specidist regarding program-related issues such as an
employe' s digibility for supplementa credits, computation of the amount of supplementa credits, base rate
to be used for converting supplementa credits, etc., should be referred to Eileen Kelor, Compensation
Adminigtration Manager, Divison of Classfication and Compensation, at (608) 267-7617.

Questions regarding the processng of ETF Form ET-4306 (accumulated leave certification) upon an
employ€e's retirement should be referred to that agency’s contact at the Department of Employe Trust
Funds.

Questions from affected employes regarding the SHICC program should be directed to their appropriate
payroll or personnel office. Questions from affected employes regarding retirement benefits in generd
should be directed to a Department of Employe Trust Funds benefits speciaist.

James A. Pankratz, Administrator Joseph P. Pdlitteri, Deputy Secretary & Acting
Divison of Classfication and Compensation Adminidrator, Divison of Collective Bargaining
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Attachment A:  Sample format for use in documenting digibility for restored sck leave credits

Attachment B:  Supplemental Credits Table for Service Solely in Protective or Generd/Executive
Occupation Categories During First 24 Y ears of Continuous Service/Seniority

Attachment C. Supplementd Credits Table for Service in Protective and Genera/Executive Occupation
Categories During First 24 Y ears of Continuous Service/Seniority
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--SAMPLE FORM --
NAME OF DEPARTMENT
CONFIDENTIAL REQUEST FOR RESTORATION OF
500 HOURS OF SICK LEAVE UNDER THE
SUPPLEMENTAL HEALTH INSURANCE CONVERSION CREDIT PROGRAM
Employ€e's name: Work location:

Classification: Bargaining unit:
Effective date of retirement:

Under the provisons of the Supplemental Hedth Insurance Converson Credit program, certain
employes may be digible to have 500 hours of used sick leave restored for purposes of conversion to
hedlth insurance credits upon retirement. The conditions for this restoration are that the 500 hours must
have been used in the three (3) years preceding the effective date of the employ€e's retirement, and the
500 hours must have been related to asngleinjury or illness

The information requested below is required to evauae the above employe's digibility for the
resoration of such credits. Additiona information and/or documentation may be reguired on an
individual bass as determined by the gppointing authority.  This information will be kept
confidential, unless otherwise authorized by the employe.

1 Please state the nature of theillness or injury for which the 500 hours of sick leave were used:

2. On what date did the injury originaly occur or the illness begin? (note day, month and year)

3. Using the effective date of the retirement as specified above as the starting point, please identify
al instances within three years prior to that date for which sick leave was used and approved
relating to the illness or injury noted under 2., above. The date of each absence and the amount of
sick leave used and approved for each absence must be included. This information may be
provided on a separate sheet, if additional space is required.

Date of absence Sick leave hours used and approved
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Please include the name and address of the medical practitioner(s) who can document the above
medical information, if necessary.

Name Telephone

Address

If you already have medical documents that may help in the processing of this request, you may
wish to inform the employer at thistime.

| have medica documents relating to this request. Please contact me if you would like to
review them..

Yes No Not sure

Employe certification of information:

Your signature is required to begin processing of this request. Y our signature also attests that the
information provided is accurate and truthful, to the best of your knowledge.

Y our signature will also give an authorized representative of the gppointing authority permission to
contact the above-named medica practitioner(s) for verification of the illness or injury identified
above and its duration, if the information provided on this request form is not sufficient to
determine your digibility for the restoration of the 500 hours of used sick leave.

Employe’ s signature;
Date signed:

Name of appointing authority’s representative who may contact the medica practitioner for
additional information:




Attachment B

SHICC Converson Chart for Employes With Servicein
Only Protective or Gener al/Executive Occupation Category

For informationa purposes, a chart portraying this benefit is provided. The chart begins a 15
years because that is the minimum number of years of seniority required for an employe to be
eigible for the supplementa credits.  This chart is based on the formula of providing up to 52
supplemental creditsyear for years 1-24 for eigible general or executive occupation
employes, and up to 78 supplemental creditslyear for years 1-24 for €igible protective
occupation employes. For years 25 and beyond, up to 104 supplemental credits/year
may be provided regardless of the retirement category. However, the amount of
supplementa credits provided may not exceed the actuad number of sick leave credits hours an
employe has accumulated at the time of retirement.

Full Yearsof Adjusted Maximum Matching Maximum Matching
Continuous Credits- General Credits- Protective
Service/Seniority and/or Executive
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 988 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
For each additiond year: Add 104 hours Add 104 hours




Attachment C

SHICC Conversion Chart for Employes With Servicein
Protective and Gener al/Executive Occupation Categories During
the First 24 Yearsof Continuous Service/Seniority

This chart is intended as a resource when computing the maximum supplementd credits for an employe
who has time in both protective and genera/executive retirement categories during the first 24 years of
continuous service/seniority. To use this chart, find the number of credits that correspond to the years
of sarvice in each caegory (protective, and generad/executive), and total the two amounts. For
example, an employe with 24 full years of service a the time of retirement, with 13 years protective
and 11 years genera could be supplemented up to 1586 hours [the sum of 1014 (13 years protective)
and 572 (11 years generd)].

Full years of adjusted| Maximum matching credits: Maximum matching credits:
continuous service/seniority | General or Executive || Protective category
category
1 52 78
2 104 156
3 156 234
4 208 312
5 260 390
6 312 468
7 364 546
8 416 624
9 468 702
10 520 780
11 572 858
12 624 936
13 676 1014
14 728 1092
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 988 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
25 or more Add 104 hoursto previoustotal | Add 104 hours to previous
for each year above 24 total for each year above 24






