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CRAFTS WORKER ANNUAL ELECTION
WISCONSIN BUILDING TRADES

Vacation Option Election Year: _________ 

	Employee Name:
	Employee ID:
	Current Comp Rate:

	Classification:
	Current Vacation Election:
	



Crafts worker employees are eligible to elect their annual vacation.  Employees have the option of selecting either 100, 140 or 180 hours of vacation per year. Hours of vacation are prorated based on Full Time Equivalent (FTE).  Please review the current Building Trades Rate Booklet located on the Bureau of Classification and Compensation page on the Division of Personnel Management website (https://dpm.wi.gov/Pages/HR_Admin/Class-and-Comp-HR-Admin.aspx).	

[bookmark: _Hlk212630237]If an employee elects the additional annual vacation, this will result in a reduced pay rate.  This will affect an employee’s Income Continuation insurance. This may affect the value of State Group Life Insurance, final average earnings for computing a retirement benefit and the value of a sick leave account upon retirement.

Employees who wish to elect this option for the upcoming calendar year must submit their request in writing prior to January 1st.  Employees who do not elect an option will retain their current vacation option. To ensure adequate processing time for your request, complete and return this form to your assigned Payroll and Benefits Specialist by December 15.

Select one of the following options:
	____
	No Change. 
	

	

	
____
	I elect 100 hours of vacation.  I understand that my rate of pay will have a corresponding adjustment. 
	My new state wage will be $ .00

	

	
____
	I elect 140 hours of vacation.  I understand that my rate of pay will have a corresponding adjustment. 
	My new state wage will be $ .00

	

	
____
	I elect 180 hours of vacation.  I understand that my rate of pay will have a corresponding adjustment. 
	My new state wage will be $ .00

	



	Employee Signature
	
	Date Signed



	FOR OFFICE USE ONLY
	New Compensation Rate:

	Received Date:
	STAR enter by (Name/Date): 

	Action:
	Pay Change

	Reason:
	Trades Vacation Pay Election

	Effective Date:
	January 1

	Eligibility Group:
	WICRAFT100, WICRAFT140 OR WICRAFT180 per selection above
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