
Steps to Complete Spanish Mandatory Trainings 

 

1. Use the links below to go directly to the page for each of the three mandatory annual trainings.  
• Un Lugar de Trabajo Respetuoso (2023 Respectful Workplace - Spanish) 

• Ley de Registros Públicos de Wisconsin (2023 Wisconsin Public Records - Spanish) 

• La Formación de Concienciación Sobre Seguridad Informática del Estado de Wisconsin de 2023 (IT 

Security Awareness Training - Spanish) 

 
2. Once on the page, select "Open Curriculum" on the right side. Do not select the drop-down menu to 

open the curriculum. The button is not in Spanish. 
 

 
 
 
3. Select the "Launch" button to the right of the training title.  Do not select the drop-down menu to 

launch the training. The button is not in Spanish. 
 

 
 
 
4. Once Respectful Workplace and WI Public Records Law are launched, learners will see a pdf with 

screenshots of each slide in the training module and Spanish text of the audio and on-screen text.  
For IT Security Awareness learners can launch each of the modules and activate the closed captions 
for Spanish subtitles. 
 
 
 
 

https://ess.wi.gov/psc/ess/EXTERNAL/HRMS/s/WEBLIB_WI_CS.ISCRIPT1.FieldFormula.Iscript_CSLogin_Default?DestURL=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d28743cd4-3c3f-48ea-9fc1-5c672803169d
https://ess.wi.gov/psc/ess/EXTERNAL/HRMS/s/WEBLIB_WI_CS.ISCRIPT1.FieldFormula.Iscript_CSLogin_Default?DestURL=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d3fda3901-8934-4504-b41e-15beae3002d2
https://ess.wi.gov/psc/ess/EXTERNAL/HRMS/s/WEBLIB_WI_CS.ISCRIPT1.FieldFormula.Iscript_CSLogin_Default?DestURL=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d2d0f9bf6-85d8-4347-9f6f-2a93282ff1a5
https://ess.wi.gov/psc/ess/EXTERNAL/HRMS/s/WEBLIB_WI_CS.ISCRIPT1.FieldFormula.Iscript_CSLogin_Default?DestURL=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d2d0f9bf6-85d8-4347-9f6f-2a93282ff1a5


5. Each of the three trainings include a test.  

• To access the test for Respectful Workplace and WI Public Records Law, learners will have to 
select "Mark Complete" on their transcript for the reading portion of the training.   

• The test for IT Security Awareness will automatically be available once all six modules are 
completed.   

 

 
 

 
6. When users complete a Spanish training, the mandatory trainings already assigned on their learner 

transcript will be marked as "Completed Equivalent," which satisfies the annual requirement. 
 
 
 


